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TERMS OF REFERENCE OF EDF E-MAIL EXPERT GROUPS
1.
 Introduction
These terms of reference are in compliance with the Annual General Assembly decision on the revision of committees as agreed in May 2013.
The objective of these terms of reference is to ensure that the EDF e-mail expert groups play the important role in shaping EDF position on specific issues.  
In particular, e-mail expert groups will be requested to give inputs on on-going issues within the EDF work programme, or unexpected issues that might need immediate input from the experts.
The following E-mail expert groups will be established for the next period:

Expert Group on

· Information and Communication technologies;

· Transport;

· Built environment;

· International cooperation;

· Access to health and health stereotypes;

· Persons with disabilities requiring a high level of support.
2. E-mail expert groups members’ profile

Membership of EDF e-mail expert groups is open to all EDF members as well as independent experts recommended by EDF members in the areas covered. Participants will have to show expertise and interest on the issues and willingness to respond rapidly to any consultation on the topic. E-mail expert groups should ensure the best mix of different impairment groups, national coverage and gender balance.

Participants should be ready to devote time to the work of EDF. 
Members could agree to respect confidentiality on draft documents and to report in writing to EDF and the group when asked to represent EDF in technical meetings or conferences.
Executive committee members will be responsible to coordinate E-mail expert groups and will report on its work to the Board.
3. 
Rules of participation in E-mail expert groups
These groups will work exclusively by e-mail and through the use of new technologies, ensuring accessibility for all participants.

The work within E-mail expert groups requires continuity and active participation from all participants.  In case a participant expresses the wish not to be involved anymore, or in case a participant has remained inactive, EDF may seek to fill the vacant position by launching a call for participation in this E-mail expert group.
An annual review of the work of the experts group will be carried out by the EDF Board of Directors.
4. 
Working language
All participants of the E-mail expert groups will be able to communicate in writing in English or be supported by their own organisation to do so.
5. 
Accountability of E-mail expert groups to EDF governing bodies

The members of the EDF Executive committee in charge will provide information to the EDF governing bodies on the work carried in their respective area of competence. 

6.
 Support of E-mail expert groups by EDF Secretariat

In cooperation with the EDF Executive Committee member or Board members in charge, there will be an EDF staff member supporting the work of each email expert group. 
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